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BBEAEHUVE

11 Hactoswee T[lonoxeHne O CUCTeMe HOPMMPOBaHUA Tpygda (panee -
MMonoXeHne) B MyHUUMNAbHOM  OHOMKETHOM  YUPEXAEHWM  AOMNOMHUTENILHOIO
obpaszoBaHMA «[leTcKas LWKona MUckyccTts lorpaHuyHoro MO» (pganee - YupexaeHue)
pa3paboTaHO B LENAX opraHu3aumyM paboTbl MO YCTaHOB/EHUO CUCTEMbl HOPMATWMBOB W
HOPM, Ha OCHOBE KOTOPbIX peanuayetcs (YHKUMA YUpexaeHUs Mo HOPMUPOBaHUIO
rpyga, W COAEPXWUT OCHOBHbIE TMOMOXEHUS, PernaMeHTUpYoWmMe opraHM3aLuio
HOPMMPOBaHWA Tpyda W ycTaHaB/MBalOWMe MOPSAOK  MpoBeAeHus  paboT o
HOPMMPOBaHUIO TPyda B YUpeXKaeHUn.

12 HacTosilee [MonoxeHne pa3paboTaHO B COOTBETCTBMM U Ha OCHOBaHW
CNefyroLINX HOPMAaTKBHbIX aKTOB:

e TpynoBoi Koaekc Poccuiickoin depnepaupm:

* [locTtaHoBneHve [MpasuTenbcTBa Poccuiickor Pefepaummn o1 11 HOA6pA
2002 r. Ne 804 «O npaBunax paspaboTKy U YTBEPXKAEHUS TUMOBbLIX HOPM TPYAa»;

. PacnopsikeHune MpasButensctBa Poccuiickoin degepaumm ot 26 Hosops 2012
r. Ne2190-p;

e Tlpukaz3 MwuHuCTEpCTBA Tpyda W COUMaIbHOM 3awmTtbl  Poccuitckoi
depepauun ot 31 mas 2013r. Ne 235 «O6 yTBEpXAEHUN METOAMYECKUX PeKOMeHAALMNiA
Aons (hefilepa/ibHbIX OpraHoB  UCMOMHUTENIbHON BNacTU MO pa3paboTke  TUMOBbLIX
OTpac/eBbIX HOPM Tpyaax»,

e T[pukaz3 MwuHMCTEpPCTBA Tpyda W COUMATbHON 3awuTbl  POCCMICKOM
®epepaum ot 30 ceHTOpa 2013 r. Ne 504 «O6 yTBEPXAEHWM METOAMYECKMX
pPeKOMeHAAUMA NS rocyfapCTBEHHbIX (MYHULMNAIbHBIX) YUPEXAeHWn No pa3paboTke
CUCTEM HOPMWUPOBAHUSA TPyaa»;

e TwnoBble HOPMbl YMCNEHHOCTU pPABOTHWKOB MO OOCNY>XMBAHWUID W
aKcnnyaTaumun 34aHUIA U COOPYXXEHWUIA, YTBEPXKAEHHbIX PefepasibHbIM roCYAapCTBEHHbIM
OIOMKETHBIM  yupeXXaeHneM  «Hay4Ho-uccnefoBaTeNnsCKUA — UHCTUTYT — Tpyfda W
COUMaNbHOro CTpaxoBaHus» MUWHMCTepPCTBA TPyAa M COLManbHOM 3alyThbl POCCUIACKON
®epepaumm Ne 001 ot 24 aHBapsa 2014 rogg,

e Tlpukaz MuHucTepcTBa KynbTypbl Poccuiickoin ®egepaumn ot 30 aekabps
2015 r. Ne 3448 «O6 yTBepX[EHWM TUMOBbLIX OTPaCcNeBbIX HOPM Tpyda Ha paboThl,
BbINO/HAEMblE B Ky/IbTYPHO-AOCYTOBbIX YUPEeXAEHUAX W [pYyrux  OopraHmsaumnax
Ky/bTYPHO-ZI0CYrOBOro TUNa»;

e MeXoTpacneBble YKPYNHEHHble HOPMAaTVBbl BPEMEHW Ha paboTbl Mo
OyXranTepckomMy Yy4YeTy W (DUHAHCOBOW AeATeNIbHOCTM B OKOPKETHbLIX OpraHm3aumsx,
yTBePXAeHHbIX [locTaHoBNeHNneM MwuHucTepcTBa Tpyfa Poccuiickon depepaummn ot 26
CeHTA6ps 1995 1. No 56.

13 OCHOBHbIMM ~ LIEMISIMA ~ CUCTEMbl  HOPMUPOBaHWSI  Tpyaa B YupexaeHuu
SIBNALOTCS:
CO3[jaHMe  YCMOBMWIA, HeOOXOAUMbIX AN BHEAPEHUS  paLMOHaNbHbIX
OpraHM3aL oHHbIX, TEXHONOMMYECKMX U TPYAOBbIX NMPOLECCOB, YyULLEHWS OpraHM3aLmm
TPYAa;
- o0becrneyeHre HOPMarbHOrO YPOBHS HampsbKeHHOCTU (MHTEHCMBHOCTM) Tpyaa
MPW'BbINOMHEHUM PaboT (OKazaHUM FOCYAapPCTBEHHBIX YCNYT);



MoBbILLEeHWe 3(heKTUBHOCTH 06CNy>XMBaHUS noTpebuTtenein
roCyAapCTBeHHbIX YCYT.

1.4. Cnctema HOPMMPOBaHUA TpyZa B YUpexxaeHUW yCTaHaBINMBAETCA HACTOALLMM
MonoXxeHnem 1 onpegenset:

- MPUMEHSIOLWMECH B YUPEXXAEHUN HOpMbl Tpyda Mo Bugam paboT u pabouvm
MEeCTam Mpw BbINO/IHEHUN TEX UMM UHBbIX BUAOB PaboT ((hyHKUMIA) (danee - HOPMbI TPYa),
a TaKxe MeTofbl M CNOcobbl UX YCTaHOBNEHUS;

- MOPAAOK W YCMOBUA BBEAEHMS HOPM Tpyda MPUMEHUTENbHO K KOHKPETHbLIM
MPON3BOACTBEHHbLIM YCM0BUAM, paboyemMy MecCTy;

- MOpPAOOK W YCMOBWUA 3aMeHbl W MNepecmMoTpa HOPM Tpyda Mo Mepe
COBEPLUEHCTBOBAHNSA WM BHEAPEHWA HOBOW TEXHWKW, TEXHONOrMM W MNPOBeAeHWS
OpraHM3auMoHHbIX 160 NHbIX MEpPOMPUATUIA. o6ecrneymBaroLLmX pocT
MPOV3BOANTENILHOCTU TPy, a TaKXKe B C/lyvae MCMo/Mb30BaHUA (PU3NYECKM U MOPA/IbHO
ycTapeBLUero o6opynoBaHus;

- Mepbl, HarpaB/eHHble Ha COb/0AEHME YCTaHOBIEHHbIX HOPM TpYyAa.

1.5. OCHOBHbIMM BMAaMW HOpPM [pyAa B YUpeXAeHun HBNAKOTCA: HOPMbI
BPEMEHW, HOPMbI 0BC/TY)XXMBaHUA U HOPMbI YAC/IEHHOCTW.

1.6. Cuctema HOPMMPOBaHWUA Tpyda B YUpexAeHWuM paccMaTpuBaeTcs, Kak
COCTaBHa#d 4aCTb CWUCTEMbl  YMpaBfieHWs  MepPCOHAIOM,  ABMSETCA  KOMIMJIEKCOM
MEPONPUATAIA MO OpraHu3aumMM W YnpasBfeHUt0 MPOLECCOM HOPMUPOBaHWS  Tpyaa,
BK/HOYAKOLLMM B CeoS:

- MeTOoAbl M CNocobbl YCTAHOB/IEHNA HOPM TpyAa A1 BbINOMHEHWS Npouesyp u
[eCTBUIA B paMKax NpeaocTaB/semMblX rocyfapCTBEHHbIX YCNYT (BbIMOHAEMbIX paboT);

- NOpsAOK pa3paboTku, anpobaumun, MPUMEHEHWS, 3aMeHbl M MepecMoTpa HOpM
TpyAa,

- CO03[aHve CcuCTeMbl MOKasaTenied Mo Tpygy, oOb6ecneyvBarOWMX Haubonee
3(hheKTUBHOE MCMO/b30BaHKE .TPYAOBbLIX PECYPCOB, MOBbILLEHWE MPOU3BOAUTENIBLHOCTY
TpyAa v KavecTsa NpefocTas/ieHnss MyHULUNAIbHBIX YCIYT B YUpeXxaeHUN.

1.7. HopmupoBaHue Tpyfa LO/HKHO CrnocobCTBOBATD:

-YNYYLLEeHNIO TEKYLLIErO Y NepCneKTUBHOIO NIaHUPOBaHNA, yUeTa U OTYETHOCTU,

-ONTMMU3ALMMN LUTATHOW YNCNIEHHOCTMW;

-KOOpANHaUMM 1 NepepacnpefenieHnto Lwrarta BHYTPU YupexxaeHus;

-06ecneyeHn0 HOPMa/IbHOW UHTEHCUBHOCTU W HANPSXXEHHOCTU TPYAA;

-afleKBaTHOM OLIeHKe Tpya W YKPENIeHNO ANCUMMNIIUHDI;

-MOTMBaLUMM PabOTHUKOB K MOBbILLIEHNIO 3eKTUBHOCTY TPYAR;

-MOAAEPKAHNID 3KOHOMMYECKN OOO0CHOBAHHbLIX COOTHOLLEHWIA MeXay POCTOM
ob6bema 1 KayecTBa TpyAa paboTHMKA YUpeXaeHns 1 3apaboTHOM nnarbl.

1.8. OTBETCTBEHHOCTb 3a COCTOAHME HOPMWPOBAHWUA TPyAa B YUpeXxAeHUU Hecet
ANpeKTop YupexzaeHus. OpraHusaums paboTbl, CBA3aHHOW C HOPMWPOBaHWEM TPy[a,
BK/IOYAs  NPOBefeHMe  OpraHM3auMOHHO-TEXHUYECKUX — MEPONPUATUIA,  YNyulleHue
opraHusauuy  TpyZa  MOXET  OCYLUeCTBAATLCA  HerocpPeACTBEHHO  AUPEKTOPOM
YupexaeHns nnbo HazHavyaeMbIM MM 3aMeCTUTENIEM AMPEKTOopa YUpeXxaeHus.

1.9. Pa3paboTka (onpeseneHne) cMcTemMbl HOPMUPOBaHUA TPYAa B YUpeXxXaeHu
[O/MKHA OCYLLECTBNATLCSA CreyuanncTaMmun, 061a4arownmm Heo6Xo4UMbIMK 3HaAHMAMU 1
YMeHVUAMWU B Ccliepe opraHusauum M HOPMUPOBaHUA Tpyda WKW e NPUB/IEYEHUEM
CTOPOHHMX OpraHn3auuin, UMeroLmMX OnbIT paboThbl.



1. O6nactb NpUMeHeHNS

HacToslLee Nono)eHne ycTaHaBIMBAeT CUCTEMY HOPMATMBOB M HOPM, Ha OCHOBE
KOTOPbIX peanu3yeTcst PyHKLMS HOPMUPOBAHWS TPYAa, COAEPXKUT OCHOBHbIE MOMOXKEHNS,
pernaMeHTVpytoLLMe OpraHM3aUuil0 HOPMMPOBaHUS Tpyfa, a TakkKe YCTaHaB/MBaeT
MOpPsAA0K MPOBEAEHNS HOPMATUBHO-UCC/IEA0BATENLCKUX PABOT MO TPYAY B YUPEXAEHUN.

HacTosiee MonoXeHvie BBOAUTCS BMEPBble B AEICTBUE A1 MPUMEHEHWS.

HacToslee MonoxeHne ABNsSeTCs 0683aTeNbHbIM A1 UCMONHEHNS.

2. MprMeHsieMble HOPMbI TPya B YupexaeHun

2.1. Hopmbl Tpyfa B YupexieHuu OMpeaenstoTcs NPUMEHUTENbHO K
TEXHONOrMYeCcKM (TPYZOBbIM) MpoLieccaM M OpraHmM3aLMOHHO-TEXHUYECKMM YCNOBUAM
X BbIMOSIHEHMS B YUpPEXAEHUN.

2.2. B YupexzeHun NpUMEHSIOTCA Cneayrolme HOpMbl Tpyda Mo LO/HKHOCTAM
cnyxawmx (npogeccusm paboumnx) pasiMyHbIX KaTeropuii U rpynmn npy BbINOSHEHWUN TeX
WM WHbIX BMAOB paboT ((hyHKUMIA) (a4MUHUCTPATUBHO YMNpaB/ieHYeCKUin, OCHOBHON W
BCMOMOraTe/ibHbIin NepPcoHasbl):

- HOpMbl BpemeHW (3aTpaTbl paboyero BPeMEHW Ha BbIMOSHEHVE eAVHULPI
paboTbl  ((OYHKUMW) WM  OKaszaHuWe YCIyru OfHVMM WAW  rpynnon  paboTHMKOB
COOTBETCTBYHOLLEN KBaM(DMKALMN);

HOPMbl  0OGCNY)XXMBaHMA  (KOMYECTBO  OOBLEKTOB  (paboumx  MecT,
obopyfoBaHus, nnowgaged M T.M.), KOTOpble pPaboTHMK WM rpynna paboTHWMKOB
COOTBETCTBYHOLLEN KBaIM(hMKaLUMN 0653aHbl 06CNTYXXUTb B TeYeHWe efuHuUbl paboyero
BPEMeHM);

YupexieHve BripaBe B 3aBMCUMMOCTM OT KOHKPETHbIX YC/IOBUIA MPUMEHATb
HOPMbl  YMCNEHHOCTU  (YCTAHOB/IEHHAA YMCNEHHOCTb PabOTHWKOB  OMpeaeneHHOro
npoeccrMoHanbHO-KBMMMPUKALIMOHHOIO  cocTaBa, Heobxoaumas [N BbINOMHEHWS
KOHKPETHbIX NPOV3BOACTBEHHbIX, YNPaBIeHYECKNX PYHKLUMA 11 06beMoB paboT).

2.3. Hopwmbl Tpyga B YupexiaeHun pa3pabaTblBatOTCA Ha OCHOBE aHa M3a
MMEIOLMXCA TUMOBLIX (MEXOTPac/eBbIX, OTPAc/eBbIX, MPOECCUOHAIbHLIX U UHbIX)
HOPM TPYAa, YTBEPXKAEHHbIX (hefjepasibHbIMM OpraHamy UCMOTHUTENIbHON BNacTu (fanee -
TUMOBbIE HOPMbl  TpyAa), COOTHECeHUS WX C  (PAKTUYECKMMU  OpraHu3alMOHHO-
TEXHUYECKUMW YCNOBUSIMW  BbINOSHEHMSI TeXHOMOrMyeckux (TpyaoBbiX) MPOLECCOB B
YupexaeHnn ¢ y4eTOM PeKOMeHAYeMbIX METOANK ONnpefeNieHnss HOPMbl YMC/IEHHOCTU Ha
OCHOBE TMMOBbLIX HOPM BPEMEHU Y TUMOBBLIX HOPM OOCNY)XXMBaHWA, ONpefeneHNs HOPMbI
06CNyXXMBaHUA Ha OCHOBE TUMOBbLIX HOPM BPEMEHW.

[N KOPPEKTMPOBKM TUMOBBLIX HOPM BPEMEHU MOTYT MPUMEHATLCA MOMPaBOYHbIe
KO3(PULMEHTDI, YUMUTbIBAIOLLME OTKIOHEHME (PAKTUYECKMX YCMNOBWUIA OKasaHWsa yCiyr ot
3anpoeKTUPOBaHHbLIX B TUMOBbIX HOpMax. KoOppeKTMpOBKA TUMOBbLIX HOPM BPeEMEHM C
MPUMEHEHNEM  MOMPAaBOYHbIX  KOI((UUMEHTOB  OCYLLUECTBNSETCS B MOPSAKe,
onpegeneHHoOM  (befiepa/ibHbIMM - OpraHamm rocyfjapCTBeHHOW  BnactM  [4nia
COOTBETCTBYHOLLMX OTpacierd 1 ¢ y4eToM MeTOAMKW, NpPeAcTaBieHHOW B MeToauyecKmx
pekoMeHZauuax no paspaboTKe CUCTEM HOPMUPOBaHMS TPpyAa B roCyAapCTBEHHbIX
(MyHUUMNABbHBIX)  YUPeXAeHUsX, YTBEPXAeHHbIX [lpukazom MwuHUCTEpCTBa Tpyaa
Poccuiickoin ®egepauuim ot 30.09.2013 Ne 504.



2.4. Tlpn OTCYTCTBMM TWUMOBLIX HOPM TPyAa MO KakUM-1M60 Bugam paboTt
YUpex/eHne ycTaHaBMMBAeT HOPMbl  BPEMEHM  WAW  YMCMEHHOCTM,  WCMOMb3ys
XPOHOMETPaX Paboyero BpeMeHu 1 Apyrue MeToabl.

2.5. [ina onpefeneHns HOpM TpyAa NPOBOANTCS:

aHaM3  TPYJOBOro  MNpoLecca Ha  OCHOBe  CTaHAapTa  OKasaHus
rocyaapCTBEHHOW ycnyru (Npy ero HanMumK), pasaeneHrie ero Ha YacTu;

- BbIGOP OMTMMaNbHOrO BapuvaHTa TEXHOMOIMM W OpraHuM3aumn  Tpyaa,
3h(heKTUBHbIX METOAOB 1 NMPUEMOB PaGOTbI;

- MPOEKTMPOBaHUE PEXMMOB paboTbl 060pYAOBaHMS, NPUEMOB U METOAOB
Tpyaa, CUCTEM O6CAYXUBaHKS paboUMX MECT, PEXMUMOB TPya U OTAbIXa;

onpedeneHne  HopM  Tpyda B COOTBETCTBMM C  OCOBEHHOCTSIMM
TEXHO/MOrMYECKOTO M TPYIOBOrO MpOLECCOB, WX BHEApPeHVWe W MocnefytoLas
KOPPEKTVMPOBKA MO  Mepe  W3MEHEHUs  OpraHM3aLMOHHO-TEXHUYECKUX  YC/IOBUIA
BbIMO/IHEHWSI TEXHONOTMYECKMX (TPYA0BbIX) NPOLLECCOB.

2.6. Hopmbl Tpyda B Yupex[eHun Mo CPOKy AeNCTBUS MOAPa3fenstoTcs Ha
MOCTOSIHHbIE, BPEMEHHbIE 1 Pa30BbIe.

2.6.1. TMoOCTOSHHbIE HOPMbI pa3pabaTblBalOTCA W YTBEPXKAAOTCA Ha CPOK He
bonee 5 (MATK) NET, MO WCTEYEHWM KOTOPbIX MPOBOAWUTCA aHanW3 [nis onpefeneHus
LLeNecoobpas3HOCTM NepecMoTpa NPUMEHSIHOLLIMXCS HOPM TpyAa.

Mo wuTOramM aHanM3a /fIOKaNbHbIM  aKTOM  PYKOBOAWTENS  YupexaeHus
YTBEPXKAETCA peLleHne 0 COXPaHHOCTM YCTaHOB/EHHbIX HOPM Tpyda WM O pa3paboTke
HOBbIX HOpPM Tpya.

2.6.2. BpeMeHHble HOpPMbl Tpyfa YCTaHaB/MBAKOTCA Ha Nepuof OCBOEHUSI TexX
WM WHBIX PaboT MNpU OTCYTCTBUM YTBEPXKAEHHbIX HOPMATMBHBLIX MaTepuanoB Ans
HOPMMPOBaHUS TPYAa.

CpoK [e/icTBMSi BPEMEHHbIX HOPM He [IO/KEH TMpeBblilaTh Tpex MecsueB (Ha
YacTO MOBTOPSAIOLLMXCA paboTax), a Mpy AMTENLHOM MPOLLECCE - HA MEPUO/ BbIMONHEHUS
HEoOXOAUMbIX PaboT, MO WCTEUYEHUM KOTOPOrO OHMU  AO0/MKHbI  ObITb  3aMeHEHbI
MOCTOSIHHLIMW HOPMaMMU.

BpemeHHble HOPMbl BPEMEHM, YMCMEHHOCTU YCTaHAB/MBAKOTCS HA OCHOBE
9KCMEPTHOI OLEHKM cheumanmcTa no HOPMUPOBaHMIO Tpyda, KoTopas 6asvpyeTcs Ha
CUCTEMATM3NPOBAHHbIX AaHHbIX O (DAKTUYECKMX 3aTpaTax BPEMEHWM Ha aHanornyHble
paboTbl 3a NpeablayWwWii nepuog BpemeHW. OTBETCTBEHHbIE 32 HOPMUPOBaHWe Tpyaa
NMUa  HecyT MepcoHaNbHyH) OTBETCTBEHHOCTb 3a MpaBWIbHOE  (0BGOCHOBAHHOE)
YCTaHOB/EHWE BPeMEHHbIX HOpM Tpy/a.

2.6.3. Pa3oBble HOPMbl YCTaHaBMMBAOTCA Ha OTAeNbHble PaboThl, HOCSLLIME
eAVHNYHbIA XapakTep (BHEMNAHOBLIE, aBapUIiHbIE).

2.6.4. B cnyyae BbISIBMEHVS B XOfe MPUMEHEHWUS HOPM Tpyda, uTo MpU WX
YCTAHOBNEHUN OblMN  HEMPaBUIbHO YUTeHbl OpPraHWM3aLYOHHO-TEXHUYECKME YC/OBUS
BbIMOMHEHWS1 TEXHOMOTMYECKUX (TPYAOBbIX) MPOLECCOB WM AOMYLLUEHbl HETOYHOCTM B
MPUMEHEHN HOPMATMBHBLIX MaTepuasoB NGO B MPOBEAEHMM PACUeTOB, TaKUE HOPMbI
Tpyfa MpU3HAOTCA  OLUMOOYHBIMK 1M MOANEXaT MepecMoTpy B YCTaHOBIEHHOM
HacTosWMM  [onoxkeHnem nopsake. [pumeyaHve: WHble MNOHATUS W TEPMUHBI,
MCMONb3yeMble B HACTOSILLEM  [TOMOXEHUM, MNPUMEHSIOTCS B COOTBETCTBMM  C
[EACTBYHOLLMM 3aKOHOAATENLCTBOM Poccuiickoii deaepaumn.



3. MeToabl 1 cnocobbl YCTaHOBIEHNA HOPM TpyZa Mo OTAe/TbHbIM
AO/HKHOCTAM (npodeccuam paboumx), Bugam paboT (hyHKUMAM), Mo
KOTOPbIM OTCYTCTBYIOT TUMOBbIE HOPMbI TpyAa

3.1. Hopmbl 3atpaT Tpyga B YUpeXOeHUM MOryT OblTb YCTaHOB/IEHbI
cnefyroLwmumy MeToAamu:

- aHa/IMTUYECKNM;

- CYMMapHbIM;

- XPOHOMETPaXKHbIX HAONHOAEHNIA;

- (hoTorpaduein paboyero BpeMeHM.

3.2. Mpy aHaIUTUYECKOM MeTo[e OCYLUECTBNSeTCS [AeTa/lbHbli aHaim3 1
MPOEKTUPOBaHME OMTUMaIbHOrO TPYAOBOro Mpouecca, MNO3BOMAOWMIA  OMpPeaennThb
000CHOBaHHbIE ~ HOPMbl.  BHEAPEHME  KOTOPbIX  CMOCOOGCTBYET  MOBBILLEHUIO
MPON3BOAUTENBHOCTL TPy aa 1 APMEKTUBHOCTI MCMONb30BaHMS TPYOBbLIX PECYPCOB.

3.3. Tpn cymmapHOM MeToAe (OMKCUPYHOTCS (haKTUYecKue 3aTpaTbl Tpyda, Ha
OCHOBE CTaTUCTUYECKMX OTYETOB O BbIPabOTKe, 3aTpaTax BPEMEHWM Ha BbINOMHEHNE
paboTbl 3a NPeALIeCTBYHOLLMA NeproAa,

3.4. Tlpn MeToAe XPOHOMETPaKHbIX HAOMHOAEHUA OCYLLECTBNSETCA W3Y4YeHue
BPEMEHHbLIX  3aTpaT  MyTeM  3aMepoB U (MKCauMin  MPOAC/HKMUTENbHOCTU
aOMVHUCTPATUBHbLIX MNpoLeayp W [AEACTBUA, MNOANEXALUMX BbIMNOMHEHUD B paMKax
NpefocTaBsieMbIX rOCYAapCTBEHHbIX YCNYT.

3.5. Tpn meToae doTorpadmini paboyero BPEMEHN NPONUCXOANT M3yyeHne 3aTpat
paboyero BpeMeHn NyTem HabMIOAeHNA 1 U3MepPeHUs BCceX 6e3 UCKNOYeHWs 3aTpar Tpyaa
Ha NPOTSXXEHUW NOMHOr0 Paboyero AHA WM ONpPeaeneHHON ero YacTu.

3.6. Hapsgy c wmeTogamy XPOHOMETPaXHbIX HabnogeHwuin un doTtorpaduil
paboyero BpeMeHW, [/ OnpefenieHns 3aTpar paboyvyero BpPeMEHW Ha OCHOBaHWUM
CYLLIECTBYHOLLMX (hopM  OTYETHOCTM  MNPOBOAWUTCA  aHaM3  CTaTUCTUYECKUX
(KONMYeCTBEHHbIX) AaHHbIX, XapaKTepU3YHLMX pe3ynbTaTbl AeSTENbHOCTU KOHKPETHbIX
PabOTHUKOB YUPEXOEHUSA MO WCMOMHEHUKD UMW B COOTBETCTBUM C AO/MKHOCTHLIMK
06513aHHOCTAMM aAMUHUCTPATUBHbIX NpoLeayp W AeNCTBUIA.

3.7. Hopwmbl, pa3pabaTbiBaeMble Ha OCHOBE aHa/IMTUYECKOrO MeToda, SIBMISAHOTCA

0G0CHOBAHHbIMW, @ HOPMbl, YCTAHOB/MEHHbIE CYMMapHbIM METOAOM -  OfMbITHO
CTATUCTUYEC KUMMW.
3.8. Pa3paboTka 060CHOBaHHbLIX HOPMATUBHbIX MaTepuasioB OCYLLECTB/ISETCS

OfHVUM U3 CNOCO6G0OB aHA/MTMYECKOrO MeTOAa: aHa/IMTUYECKU- UCCMef0BaTe/lbCKUM WK
aHa/IMTUYECKN-PACUYETHBIM.

3.9. Mpn aHaIMTUYECKN-UCCNeS0BaTEIbCKOM crnocobe HOPMMPOBaHNA
HeobXo4uMble 3aTpaTbl Paboyero BPEMEHU M0 KaXAOMY 3/EMEHTY HOPMUPYEMOW
onepauun OnNpeaensaldT Ha OCHOBE aHaiu3a f[aHHbIX, MOMlyYeHHbIX B pesy/bTare
HEernocpeLCTBEHHOrO HabNtofeHUA 3a BbIMONHEHVWEM 3TOW Onepauun Ha paboyem MecCTe,
Ha KOTOpPOM opraHu3aumsa Tpya COOTBETCTBYET MPUHATLIM YCI0BUSAM.

3.10. Tlpun aHaNMTUYECKM-PACHETHOM Cnocobe 3aTpaTbl TPyAa Ha HOPMUPYEMYHO
paboTy OMpeaenstoT Mo HopmaTueam TpyAa Ha OTAENbHbIE 3/1eMEHTbI, pa3paboTaHHble
paHee Ha OCHOBE WCC/MEfOBaHUA, WM PacyYETOM, WCXOAA W3 MPUHATbIX PEXMMOB
ONTUMa/IbHOW PaboTbl TEXHONOIMYECKOro 060pyL0BaHNS.



4. TlopsafoK BHegpeHUs HOPM Tpyaa
B YupexaeHnu

4.1. Ana obecrieyeHns 3(heKTUBHOTO BHEAPEHUA W OCBOEHWMS HOPM Tpyja B
YupexaeHny npoBoaATCs CreaytoLime MepornpusaTms:

- MpoBepKa OpraHn3auMOHHO-TEXHUYECKOW MOArOTOB/IEHHOCTM Paboyumnx MecT K
paboTe MO HOBbIM HOPMaM (HAcKO/IbKO OpraHm3auMOHHO - TEeXHUYEeCKue YC/oBUA
BbINOMIHEHUA ~ PaboT  COOTBETCTBYHOT  YC/MOBUAM,  MPeLyCMOTPEHHbIM  HOBbIMU
HOPMaTMBHbLIMU MaTepuasiamm);

- paspaboTKa M peannsayms OpraHuM3aLMOHHO-TEXHUYECKMX MEPONPUATUIA Mo
YCTPaHEHMIO BbISIBMIEHHbIX HEOCTATKOB B OpraHu3aumMn Tpyaa, a TakkKe HO Y/y4lleHUHo
YCNOBWUIA TPYAa;

- 03HaKOMJIEHWe C HOBbIMM HOpPMaMK BpeMeHW BCeX paboTarolimX, KOTOopble
OyayT paboTaTtb Mo HUM.

4.2. PabOTHUKM U3BELLAIOTCA O BHEPEHWM HOBbIX HOPM TPyf[a He nosgHee, Yem
3a ABa Mecsila [0 MX BBefeHus B feilcTeue. O6 yCTaHOB/EHWM BPEMEHHBLIX W Pa30BbIX
HOPM PabOTHUKWN A0/MKHbI ObITh M3BELLIEHbI 0 HaYana BBEAEHWNS 3TUX HOPM.

4.3. dopMa WM3BELLEHNA O BHEAPEHWM HOBbIX HOPM Tpyfa onpeaensercs
YupexxgeHnem caMoCTOSTe/TbHO.

Mpy 3TOM peKOoMeHAyeTCsA yKasaTb paHee [eiCTBOBaBLUME HOPMbl TPyAa, HOBble
HOPMbI TpyAa, (hakTopbl, MOCMY>XMBLLUME OCHOBAHVWEM BBEAEHWUS HOBbIX HOPM Tpyha Wim
NX KOPPEKTMPOBKW.

4.4. B cBS3M C TeM, UTO B YUpPeX[AEHWWN YCTaHOB/IEHbl PabOTHMKAM HOPMbI
BPEMEHN Ha BbINOMHEHWE paboT (OKasaHWe YCNyr) WM HOPMbl O6CNYXXMBaHWSA, B
TPYZAOBOM A0roBOpE C PabOTHMKOM YKa3blBaeTCs, YTO UX BbIMOMIHEHNE OCYLLECTB/SETCS B
npefenax yCTaHOB/IEHHON eMy NMPOAO/HKUTENBHOCTU Paboyero BpeMeHW.

4.5.  O3HaKoM/eHMe C HOBbIMM HOPMaMW OCYLLECTB/ISIETCA MyTEM MPOBEAEHNS
MacCOBOM pPa3bACHUTE/IbHOW pPaboTbl, MHCTPYKTaXKa pabOTHMKOB, & B HeOOXOAMMbIX
cny4asx n 06y4eHnem mx paboTe B HOBbIX OPraHM3aLMOHHO TEXHUYECKUX YCNOBUSX.

4.6. Ecnv npy NpoBeAeHUN YKa3aHHOW MOAroTOBUTE/IbHOM paboTbl BbISCHUTCS,
4YTO B YUpeXAeHUN CYLLECTBYIOLME OpraHn3aLMOHHO-TEXHUYECKME YCoBUSA 6oree
COBEPLUEHHbI, YeM YC/OBUSA, MPefyCMOTPEHHbIE B HOBbIX HOpPMax WM HOpMaTuBax, W
[leNCTBYHOLLME MECTHbIE HOPMbI Ha COOTBETCTBYHOLLME paboTbl 60/1ee NPOrPeCCUBHbI, YeM
HOBble HOPMbI, TO HOBblE HOPMbI W/ HOPMATWBbI HE BHELPSHOTCA.

5. 3ameHa 1 nepecmMoTp HOpPM TpyAa B YupexaeHuu

5.1. 3ameHa ¥ NepecmMoTp HOPM Tpyfa NPOM3BOAUTCS B LIENSX MOBbILLEHMS
3(h(heKTUBHOCTI UCMOMb30BaHMS TPYA0BOrO MoTeHUMana paboTHUKOB, a TaKxe B Clyvae
MPUMEHEHMS YCTAPEBLLNX HOPM 1 OLLMBOYHO YCTAHOBNEHHBIX HOPM.

5.2. 3aMeHa W MepecMoTp HOpM  Tpyaa  OdopMAsStOTCS  JIOKa/bHbIMU
HOPMATUBHBLIMM aKTaMK YUpexaeHUs, YTBEPXKAAaeMbIMI AMPEKTOPOM YUpeXaeHUs.

5.3. [lns onpefeneHus LienecoobpasHOCTM MePecMoTpa NMPUMEHSIHOLLMXCS HOPM
Tpyfa B YUPEXAeHUN He pexe YeM pa3 B MATb N1eT NMPOBOAMTCS aHanv3 AeNCTBYHOLLMX
HOPM TPY/la Ha UX COOTBETCTBME YPOBHIO TEXHMKM, TEXHONOM UM, OPraHn3aLmMmn Tpyaa.

Mo wuToram aHanM3a MOXeT OblTb MPUHATO PELIEHME O  COXPaHeHWH
YCTAHOB/IEHHbIX HOPM TPyAa UK O pa3paboTKe HOBbIX HOPM TpyZda. [0 BBEAEHWS| HOBbIX



HOPM TPYyZa NPO/AO/KAKT NPUMEHSTLCA paHee YCTaHOB/EHHbIE HOPMb!.

5.4. Hopwmbl Tpyaa MOryT GbITb NEPeCMOTPEHbI MO Mepe COBEPLUEHCTBOBAHMS
WM BHEAPEHUS HOBOW TEXHWKW, TEXHOMOTMW W MPOBEAEHUS OpraHM3aLMOHHbIX 160
WHbIX MepOonpUATWA, oBecneumBaroLLMX POCT MPOM3BOAMTENBHOCTY TPyda, a Takke B
CNy4ae UCMOob30BaHUS (PU3NYECKUN 1 MOPaNbHO YCTapeBLLIEr0 060PYA0BaHMS.

5.5. MepeBbINO/HEHVE HOPM TPYaa OTAENbHbIMK PabOTHMKAMKM, B TOM YMCAe 3a
CYET BbICOKOrO YPOBHSI JIMUHBLIX MPOMECCUOHA/BHBIX KAayecTB, MPUMEHEHWUS MO WX
MHMLMATVBE HOBbLIX NPUEMOB TPyAa W COBEPLUEHCTBOBAHMS PAbOUMX MECT He MOXKET
paccMaTpmBaTbCA B KAUeCTBE OCHOBAHWS [N1s1 MEPECMOTPa YCTAHOBMEHHBIX B YUPEXAEHUM
HOpM TpyAa.

5.6. MMepecMOTp OLWMBOYHLIX HOPM Tpyfda OCYLUECTBASETCS MO Mepe UX
BbISIBNIEHUS! C Y4eTOM MHEHUS NpeACcTaBUTENIbHOTO OpraHa paboTHUKOB

6. Mepbl, HanpaBneHHbIE Ha co6mo,qu|/|e YCTaHOBMEHHBLIX HOPM Tpyda

6.1. YupexaeHune OCYyLEeCTBASET Mepbl, HanpaBfieHHble Ha Cob6ntofeHne
YCTaHOB/MIEHHbIX HOPM Tpyfa, BKMtOYas obecreyeHne HOPMasibHbIX YCOBWIA  Ans
BbINO/IHEHWSA paboTHMKaMK HOpM Tpyfa. K Takum ycnoBusM, B HaCTHOCTU, OTHOCATCS:

MCNpPaBHOE COCTOSIHME NOMELLEHWI, COOPYXKEHWIA, MaLLVH,
TEXHO/0rMYECKON OCHACTKN M 060pYy0BaHNS:

- CBOEBPEMEHHOE 06ecrneyeHme TEXHMYECKON 1 MHON HeobxoauMon ansi paboThl
AOKYMeHTaLMel;

- Hagnexatlee KayecTBO MaTepuasioB, WHCTPYMEHTOB, WHbIX CPeACTB U
NpeaMeToB,  HeobBXOAWMMbIX  ANA  BbINOMHEHUS  paboTbl, WX  CBOEBPEMEHHOE
npeaocTaBfeHve paboTHUKY;

- ycnoBms Tpyda, COOTBETCTBYHOWME TpebOBaHWAM  OXpaHbl Tpyga MU
6e30nacHOCTM MPOU3BOACTBA;

- Mepuofnyeckoe  0byuyeHVe  pabOTHMKOB  C  LEMbld  MPUOBpeTeHus
TEOPETUYECKMX W NPAKTUYECKMNX 3HAHWIN B chepe HOPMMPOBaHWSA TPYAa;

- CBOEBpEMeHHas OleHKa COOTBETCTBMA HOpPM Tpyda [AOCTUTHYTOMY B
YupexieHny YpoBHIO OpraHusaumun Tpyaa;

- Mepuoamyeckoe MpoBefeHWEe MPOBEPOK AEWCTBYHOLWMX HOPM Tpyfda A
MOATBEPXKAEHNA UX NPOrPECCMBHOCTM Y 060CHOBAHHOCTY;

- OCYLLECTB/IEHNE CBOEBPEMEHHOMW 3aMeHbl M NepecmMoTpa HOpM TpyZa, B Clyyae
eC/I HOPMbI TPpyAa SBASKOTCS OLUIMOG0YHO YCTaHOB/IEHHbLIMU, YCTapPEBLUMMU.

7. TpuMeHsieMble B YUpeXXaeHN HOpMaTUBHbIE JOKYMeHTbI 1 osioxkeHne 06
onsate Tpyaa.

7.1. B YupexgeHum Ha [OeHb YTBepXAeHua  Hactodwero  [lonoxeHus
NPUMEHAITCA:

7.1.1. Hopmbl Tpyfa - HOPMbl BpEMEHW KaK MPOAC/IKUTENIbHOCTb paboyero
BpeMeHN paboTHMKa corfacHo ctatbam 91 - 94, 96 «TpyAoBoro kKogekca PocCCUInCKOW
®epepaymm» ot 30.12.2001 Nel197-d3.

7.1.2. Hopmbl  o6cnyxmBaHusi  (KOSIMYECTBO  OOBLEKTOB, paboumMx  MeCT,
obopyfoBaHus, nuowgaaend U T.M.), KOTOpble pPabOTHWK WM rpynna paboTHMKOB



COOTBETCTBYIOLLEN KBaNM(MKaLmMn 06s3aHbl 06CNYXWUTb B TeueHMe eAuHULbl paboyero
BPEMEHM.

7.13. HopMbl  YMCNEHHOCTW - YCTAHOB/IEHHAst YMCMEHHOCTb  PabGOTHMKOB
OnpefieNneHHOro  NpPogheccMoHabHO-KBaIMUKALIMOHHOTO COCTaBa, HeoGXxoauMas s

BbIMO/IHEHUS KOHKPETHbIX MPOU3BOACTBEHHBIX, YNPaBNeHUYeCKUX (YHKLMIA Unn 06beMOB
pabor).
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